University of Houston Chapter
-  of the  -
Student Society of Health-System Pharmacists
Constitution and Bylaws

Revised June 2012
Constitution
ARTICLE I
Name, Objectives, and Definitions


(a)
Name



The Society shall be known as the University of Houston Chapter of Student Society of Health-System Pharmacists.


(b)
Definitions




A student of clinical pharmacy shall be defined as any student currently enrolled in an accredited college of Pharmacy who is actively interested in health-system pharmacy.




A service project shall be defined as an activity sponsored by the members of the Society and the Society itself to benefit persons other than the Society that lacks financial gain. 


(c)
Objectives




The objectives of the Society shall be:




1.
To expose students to health-system pharmacy practice.  



2.
To advance students’ clinical skills and abilities.  




3.
To educate students about residency training and advanced credentialing. 




4. 
To encourage active learning and health-system pharmacy practice through evidence based medicine.




5.
To develop students’ professional and leadership abilities.




6. 
To initiate and sustain service projects relevant to health-system pharmacy benefiting the surrounding community.




7.
To promote research in health-system pharmacy and the pharmaceutical sciences.




8.
To foster interdisciplinary communication to advance health-system pharmacy practice.  



9. 
To advocate for issues affecting our future health-system pharmacy practice by coordinating and cooperating with our local, state and national chapters. 



10.
To recruit all eligible members as defined in the Bylaws.

ARTICLE II

Membership



The membership of the Society shall consist of students of the University of Houston College of Pharmacy and honorary members as provided in the Bylaws.

ARTICLE III

Officers



The officers of the Society shall be a President, and Immediate Past President, a President-Elect, a Vice-President of Programming, a Vice-President of Communications, a Secretary, a Historian, and a Treasurer.  The President-Elect shall be elected one year prior to becoming President.  Once becoming President, he/she shall serve one year and then shall succeed to the office of Immediate Past President, serving in the position for one year.  The Vice-President of Programming, the Vice-President of Communications, the Secretary, the Historian, and the Treasurer shall be elected every year as provided in the Bylaws.

ARTICLE IV

Special Committees



There shall be a set of Special Project Committees, including Professional Development, Fundraising, Convention, Service Project, and Orientation/Membership Committees, or other special committees that may be designated by the President.  The chairs for each standing committee shall be elected by the general membership at or before the last meeting of the spring semester.  Other chairs shall be appointed by the Executive Committee on an as needed basis. 
ARTICLE V

Executive Committee



There shall be an Executive Committee of the Society consisting of officers and committee chairs as provided in the Bylaws.

ARTICLE VI

Advisors


There shall be one to two Advisors who are University of Houston College of Pharmacy Faculty Members.  The transitioning of Advisors shall be determined by the previous Advisors, Immediate Past President, President, and President-Elect. 
ARTICLE VII

Amendments



Every proposition to alter or amend this Constitution shall be submitted in writing by two or more active members/officers or by the Immediate Past President at a regular meeting of the Society and shall be approved by two-thirds of the active members present.  It shall then be submitted to the entire active membership for vote at the following meeting and shall be approved by two-thirds of the active members.  

Bylaws
CHAPTER I

Membership

ARTICLE I

Members



The membership of the Society shall consist of the pharmacy students interested in the objectives of the Society.




(a)
Active Members





Membership in the American Society of Health-System Pharmacists (ASHP), the Texas Society of Health-System Pharmacists (TSHP) and the Gulf Coast Society of Health-System Pharmacists (GCSHP) are co-requisites for Active membership in this Student Society.  Applications for active membership shall be prepared by either TSHP or the SSHP Executive Committee of the Society.  Dues shall accompany the applications as indicated in Chapter I, Article II of the Bylaws.  The Secretary may approve all applications for membership, or when there is doubt as to the qualifications of the applicant, he/she may require concurrence by the Executive Committee.




(b)
Honorary Members





Nominations for honorary membership shall be approved by unanimous vote of the Executive Committee and by a plurality vote of the active membership at a regular meeting of the Society.  Honorary members shall not be required to pay dues and will serve as non-voting members.




(c)
Advisor





The Advisor shall be a member of the Faculty of the University of Houston College of Pharmacy and a member of at least one of the following organizations:  the American Society of Health-System Pharmacists, the Texas Society of Health-System Pharmacists, or the Gulf Coast Society of Health-System Pharmacists.  The Advisor shall serve as a non-voting, non-dues-paying member.

ARTICLE II

Period of Membership



The period of membership shall be approximately one year.  The President-Elect shall determine the date by which the membership forms will be due. 
CHAPTER II

Officers

ARTICLE I

Nominations



Candidates for each office shall be nominated from the floor or via email by mid to end of the spring semester as determined by the Executive Committee.  To run for office, candidates must be pharmacy students at the University of Houston College of Pharmacy, but do not need to be current members of SSHP.  If elected, officers must have a valid SSHP membership for their term year.
ARTICLE II

Elections



The names of the candidates shall be submitted by ballot to every active member of the Society.  The member shall indicate on the ballot his/her choice for the offices to be filled.  Polling of members may be in person or via electronic ballot.  No active member shall submit more than one ballot.

ARTICLE III

Counting of the Ballots  



The ballots of the dues-paid members only shall be collected and counted by chapter Advisors and the current President and President-Elect by the end of the school year. 
ARTICLE IV

Installation of Officers  



The officers thus elected by the plurality of votes, shall be installed at a special installation meeting prior to or at the first meeting of the fall semester. Induction shall be conducted by an officer of ASHP, TSHP, GCSHP, or by the chapter Advisors.  

ARTICLE V

Duties



(a) President



The President shall be the principal elected official of the Society, and will be so recognized at all Society affairs, programs and activities.  He/she shall be a member of the Executive Committee and shall serve as its chairman.  He/she shall cooperate with the activities of the Gulf Coast Society of Health-System Pharmacists (GCSHP), the Texas Society of Health-System Pharmacists (TSHP) and the American Society of Health-System Pharmacists (ASHP).  He/she will additionally serve on the Gulf Coast Society of Health-System Pharmacists Board of Directors as the University of Houston Student Liaison.  He/she will also be a member of the TSHP Student Section Executive Committee (SSEC). The President must conduct Journal Club meetings and invite guest speakers on an as needed basis for special events.  At the beginning of his/her term, he/she shall arrange an officer retreat to ensure the smooth transitioning of leadership to the incoming executive committee. 


(b) 
Immediate Past-President



The Immediate Past-President shall serve as the ASHP Liaison.  He/she will also nominate students, faculty and practitioners for awards and/or elected positions within the University of Houston College of Pharmacy, GCSHP, TSHP, ASHP and other organizations at the direction of the Executive Committee.



(c)
President-Elect



The President-Elect shall perform the duties of the office of President whenever the president shall be unable to do so.  He/she shall be a member of the Executive Committee and serve as its Vice Chair.  He/she shall prepare to take the seat as President smoothly by learning the workings and Bylaws of the Society as to provide leadership for the Society. He/she shall arrange for periodic guest speakers as needed for special events in coordination with the President.  He/she shall coordinate all activities on the main campus.  He/she shall be responsible for delegating meeting duties for meetings on the main campus. He/she will review the constitution and by-laws for revision with the incoming President and/or the Immediate Past President to be presented to the chapter no later than the last meeting of the fall semester.  Upon ratification, he/she will facilitate appropriate filing of any changes to the constitution and by-laws.  


(d)
Vice-President of Programming



The Vice President of Programming shall coordinate all programming for the Society and be a full member of all Society Committees.  He/she will serve as the point of contact with all hospital systems and health professionals regarding meetings, seminars, and field-specific student activities. He/she shall represent the Society at each Pharmacy Council Meeting until the P1 liaisons have been elected.  He/she shall serve as the alternate member to serve at the meeting if the P1 liaisons cannot attend. He/she will plan and conduct tasks involving advocacy in coalition with our local, state and national chapters. He/she shall transfer all records and guide his/her successor at the close of his/her term of office to ensure smooth transition of leadership.   




(e)
Vice-President of Communications




The Vice-President of Communications shall maintain all external communication for the Society.  He/she shall maintain a website for the Society, compile all data necessary for communication with the University of Houston College of Pharmacy administration, students, faculty and alumni, GCSHP, TSHP and ASHP, and be charged with creating and maintaining all promotional materials for the Society, including but not limited to the ASHP Student Society Showcase Poster for presentation at Midyear. Additionally, he/she will be responsible for recording all chapter and SSHP member awards and recognitions to submit to the University Of Houston College Of Pharmacy, GCSHP, TSHP and ASHP at the end of each semester and/or as needed. He/she shall transfer all records and guide his/her successor at the close of his/her term of office to ensure smooth transition of leadership.   


(f)
Secretary



The Secretary shall maintain all internal communication for the Society.  He/she shall be a member of the Executive Committee and keep and distribute minutes for all meetings of the Executive Committee and the greater Society.  He/she shall also issue meeting, events, and conference notices to the members via email, collect RSVP’s to account for food, and prepare thank-you letters to outside professionals speaking to Society members.. He/She will work with the VP of Programming to communicate with hospital-systems regarding internships in effort to update the database periodically. He/she shall transfer all records and guide his/her successor at the close of his/her term of office to ensure smooth transition of leadership. 


(g)
Treasurer



The Treasurer shall serve as custodian of Society funds and shall invest and disburse them at the direction of the Executive Committee.  The treasurer shall be a member of the Executive Committee.  He/she shall develop a chapter budget, handle all monies, and will maintain a general ledger detailing disbursements and/or investments.  All expenses shall be authorized by the Executive Committee.  He/she shall establish and/or maintain a bank account in the name of the Society whereby he/she and another member of the Executive Committee will be authorized check-signers, though only one signature will be required per check.  He/she shall prepare invoices as needed, submit reports on behalf of the chapter to the IRS, and oversee all reimbursement opportunities to members and the Society. He/she shall oversee all fundraisers and be in charge of the White Coat fundraiser at the end of his/her term. He/she shall transfer all records and guide his/her successor at the close of his/her term of office to ensure smooth transition of leadership.   


(h)
Historian



The Historian shall develop and maintain a photo record and description of each year’s events.  He/she shall assist the Vice-President of Communications with preparation of the ASHP Student Society Showcase poster for presentation at Midyear.  He/she shall use the bulletin board on main campus to update members about SSHP events and meetings. He/she shall also compile a digital record of all photos saved on a permanent, flexible media (CD, DVD) which shall be transferred to his/her successor at the close of his/her term of office.  He/she shall guide his/her successor to ensure smooth transition of leadership. 
ARTICLE VI

Vacancies



The Executive Committee is empowered and directed to fill all vacancies in the list of candidates which may occur by death or resignation.



If the President should become unable to perform the duties of his/her office, the President-Elect shall succeed to the office of President.  He/She shall continue to serve until the end of his/her elected term of President.



If both the President and the President-Elect should become unable to perform the duties of their offices, the Executive Committee shall call a special election for the offices of President and President-Elect and conduct an election in accordance with the provision of these Bylaws.



If the Secretary, the Historian, or the Treasurer becomes unable to perform the duties of their offices, the Executive Committee is empowered and directed to fill such vacancy until such time as duly elected Secretary, Historian, or Treasurer is/are installed.

CHAPTER III

Committees



The Executive Committee will designate the following committees, among others, to report directly to the Executive Committee unless otherwise specified:




(a)
Fundraising Committee




The fundraising committee shall consist of an elected chair(s) and any other interested members.  They shall handle all details associated with any fundraising projects sponsored by the Society including but not exclusive to jacket sales at orientation.  All monies generated by the projects must be turned over to the Treasurer in a timely manner.




(b)
Orientation and Membership Committee




The committee shall consist of an elected chair(s) and any other interested members.  The committee shall plan activities to promote the Society to incoming students at orientation.  The committee shall promote the Society to all active members for renewal purposes and all non-member pharmacy students, faculty and practicing health-system pharmacists.  The committee shall be responsible for collecting dues from new and renewing members.  During the late fall and early spring semesters, the committee shall be responsible for managing chapter representation & assistance during jacket fittings for interviews.



(c)
Professional Development Committee




The committee shall consist of an elected chair(s) and any other interested members.  The committee shall plan and carry out at least one social/networking event each semester to foster the cohesiveness of the Society and the value of professional relationships.  The committee shall also coordinate a beginning of fall semester social with the intent to increase awareness and membership among the incoming classes and current students.  At least one of the events shall be planned to include mentors from the Gulf-Coast Society of Health-System Pharmacists.




(d)
Service Project Committee




The committee shall consist of an elected chair(s) and interested members.  The committee shall plan, publicize, and carry out at least three projects per school year, with at least one project occurring each semester that is directly related to the healthcare field.  At least one of the elected chairs must be present at the project/event at all times.  All activities organized by the service project committee shall report the details of the event to the Vice-President of Communication periodically and/or to the University of Houston College of Pharmacy at the end of each semester.  The information should include the number of members present, activity name/type, the benefiting organization or group, topics covered, and any other relevant information.




(e)
Convention Committee




The committee shall consist of an elected chair(s) and interested students.  The committee shall disperse and promote information about all conventions on local, state and national levels of Health-System Societies.  The committee shall gather housing and travel information to facilitate student attendance.  The committee shall gather point information and receipts for reimbursement purposes. The committee shall coordinate training sessions throughout the school year for promoting member participation in various clinical competitions. The committee shall coordinate with the ASHP Faculty Liaison to host the local Clinical Skills Competition.




(f)
Special Committees




The President may appoint such Special Committees and determine committee objectives as he/she feels are required for the activities of his/her term of office. This includes the current Antibiotics Awareness, Medication Safety, and the American College of Clinical Pharmacy Committees.  The President, President-Elect, current SSEC member(s) as well as the chapter Advisors will determine the additional representatives, if any, on the TSHP SSEC committee for the following term. The additional SSEC representative(s) would best be a student with ample experience as an SSHP officer (preferred) or member. 
ARTICLE VI

Meetings



The Executive Committee shall meet at such times as it may determine, or at the call of the chair.

ARTICLE VII

Quorum



The plurality of the Executive Committee shall constitute a quorum.

ARTICLE VIII 
Responsibilities



The Executive Committee shall have charge of the property of the Society and shall have authority to control and manage the affairs and funds of the Society; to make ultimate decisions regarding the acts of the committees and officers on professional matters as well as administrative, fiscal, and other matters between the regular meetings of the Society; to do and perform all acts and function not inconsistent with these Bylaws, and shall report actions taken on major policy matters to the next regular meeting of the Society.

CHAPTER IV

Meetings



There shall be a minimum of six meetings per year and such other times as determined by the Executive Committee.

CHAPTER V

Order of Business



Meetings shall be governed by the latest edition of Roberts Rules of Order when they are not in conflict with this Constitution and Bylaws, and business shall proceed in the following order:




1.
Call to order




2.
Reports of committees




3.
Unfinished business




4.
New business




5.
Adjournment


The President or President-Elect may choose to run the meeting at his or her discretion keeping in mind the above criteria. 

CHAPTER VI

Affiliation



The Society shall be affiliated with the Gulf Coast Society of Health-System Pharmacists, the Texas Society of Health-System Pharmacists and the American Society of Health-System Pharmacists.

CHAPTER VII
Amendments



Every proposition to alter or amend these Bylaws shall be submitted in writing by two or more active members/officers or by the Immediate Past President at a regularly scheduled meeting of the Society, and shall be approved by two-thirds of the active membership for vote at the following meeting.

