National Community Pharmacist Association
Article I – Name

Section 1- The name of this organization shall represent the national chapter, ‘National Community Pharmacist Association.’
Article II – Purpose

Section 1- The purpose of this organization is to promote education of pharmacy students in community pharmacy; to include independent pharmacy and education in pharmacy entrepreneurship. 

Section 2- NCPA strives to build cohesion and friendship among its members.

Section 3- NCPA aspires to provide a discrimination-free environment in regard to race, handicap, age, gender, color, creed, religion, political persuasion, sexual orientation, or national origin. 
Article III – Affiliations

Section 1 – The only formal affiliation of this organization is with the NCPA National Office that is located 100 Daingerfield Rd in Alexandria, VA.  We also hold affiliation with other colleges of pharmacy around the nation in order to accomplish the goal of the National Community Pharmacist Association.

Article IV – Membership

Section 1- The membership of this organization shall consist of currently enrolled students in the University of Houston College of Pharmacy. 

Section 2- Eligibility requirements:

a. Students must maintain a GPA of at least 2.0;

b. Students must pay dues of up to $65, based on level of membership, to NCPA in order to become members;

c. Members must maintain a good standing with the College of Pharmacy and with the University of Houston.

Section 3- Membership in this organization will not be discriminated on the basis of race, handicap, age, gender, color, creed, religion, political persuasion, sexual orientation or national origin.

Article V – Officers
Section 1- There shall be an executive committee that will consist of six (6) officer positions in this organization consisting of six (6) members. Their respective responsibilities are as follows:
a. President - to oversee the officers, to serve as the primary liaison between students and the faculty/staff.  Must also reserve speakers and parking accommodations for in-coming speakers.  President may also preside at all meetings, to call special meetings, to appoint, with the approval of the executive committee, and oversee the standing committees, and to perform the other duties as the chapter shall direct. Will oversee the Programs Committee, Pharmacy Council Representatives, and Membership Committee.
b. Vice President - to assist the President and to serve as a secondary liaison between students and the faculty/staff.  Vice President shall assume the duties of the president in his or her absence, dismissal, or resignation from the chapter or college of pharmacy.  In addition, Vice Presidents shall chair the Conventions Committee and oversee the Political Action Committee.
c. Secretary- shall conduct all official correspondence under the direction of the President. The Secretary shall keep a record of the minutes of each meeting of the organization to be read and approved by its members at the next scheduled meeting of the body. The secretary must submit the biennial reports and chapter of the year application on time to NCPA Student Affairs Department. The secretary shall maintain a readily retrievable record of all programs, projects, and other related activities of the organization. In addition, the secretary will oversee the Community Service Committee.
d. Treasurer- The treasurer shall maintain all financial records for the organization in readily retrievable form and shall be accountable for all financial transactions within the organization. It shall also be the responsibility of the treasurer to provide reports on the status of the treasury when called upon to do so by the membership and/or president. In addition, the treasurer shall oversee the Fundraising Committee.
e. Historian- Work to add photo and information to the chapter report, develop and print the NCPA newsletter, The Independent, as well as keeping the NCPA Board updated and take pictures at events. In addition, the historian shall oversee the Social Committee and Public Relations Committee.
f. Immediate Past President – serves as an officer that provides feedback on NCPA and its operations and helps submit chapter report, as well as, mentor future officers.
Section 2- Terms of Office:

a. Officers shall hold their position for one academic year, after which they are eligible to run for the same or different position, as long as they meet the requirements listed in Article IV, Section 2. 

b. Any member of this organization who does not hold a position on the board may run for any position during the annual elections as long as the individual meets the requirements listed in Article IV, Section 2. 

c. The only position that members are not eligible to run for is the immediate past president; this position is reserved for the president of the previous year.

Section 3- Provisions for removal of officers:

a. In the case that any member of the organization has a conflict with any of the officers, he/she may submit a formal letter to the President, describing the details of the complaint. 

i. If the officer in question is the President, the letter may be submitted to the Vice- President.

b. Upon receiving the letter of complaint, the president shall call an official meeting of the officers. In order to remove an officer from his/her position, a unanimous vote is required. 

c. If a unanimous vote has been met, the officer shall be promptly removed from the board of officers. 

Article VI – Elections

Section 1- Elections for officers shall be held in March of every academic year. The members of the organization shall be informed of the election at least one week before the election by e-mail and/or by verbal announcement when the members are gathered. 

a. A member of organization has three days to announce his intention to run for office. He must declare his intention to any member of the Executive Board.

b. In the case that no person declares his desire to run for office, then elections will not be held. 

Section 2- Filling vacancies:

a. In the case that a position on the board becomes vacant, the president may appoint a member that position.  If no one is appointed, than the responsibilities will fall onto President. In the case that the President is unable to assume these duties, the Vice-President shall assume the responsibilities. 

b. During the next election, the vacant position shall be filled by the normal election process as enumerated in Article VI, section 3. 

Section 3- Procedure for filling officer positions:

a. In order to be elected for office, a member must be nominated by another member of the organization.  

b. Upon nomination, the member in question may choose to accept or to deny the nomination.

c. If the nomination is accepted, the member will be given an opportunity to speak in front of the organization to promote his qualifications for the position. 

i. During this time, all other nominees will be asked to leave the room.

d. Once all nominees are given the opportunity to speak, the class shall vote, by closed paper ballot. 

i. In the case of a closed ballot, the immediate past president shall count the votes.

Article VIII – Executive Board

Section 1- The President, Vice-President, Secretary, Treasurer, Historian and Immediate Past President shall sit on the Executive Board.

a. Any member of the Executive Board reserves the right to call a meeting of the executive board within two (2) hours notice on a normal academic school year day. 

Article IX – Committees/Chair Positions
Section 1- Committees/Chair Positions may be created as needed on a voluntary basis from the members of the organization.

a. The officers of the organization, during a meeting, shall determine the necessity of the committees and appoint willing leaders when the need arises.

Section 2- Current committees and responsibilities:

a. Fundraising Committee- Responsible for organizing new programs to raise money for the chapter for events and reimbursement to Conventions.
b. Legislative Committee - Promote political advocacy and develop innovative ideas to reach out to legislators and students on important political topics by creating mass mailing letters and emails directly to legislators, organize educational presentations to promote awareness of important political topics, and planning a legislative day.
c. Community Service and Special Event Committee- Responsible for organizing health care events for the school and the surrounding community.  The committee should consider any project that provides information to the public and enhances knowledge of the health issues. Responsible for scheduling speakers and programs for the students on campus to enhance knowledge of pharmacy issues. Will help with plan the Professional Development Series (ie NCPA Meet and Greet, Seminars, etc.)
d. Public Relations Committee- Responsible for submitting quarterly reports to the NCPA Student Affairs Department for use in America’s Pharmacist and any other student publications, compiling reports for the student chapter awards program, and sending any correspondence to local pharmacists. Will assist in creating UH NCPA Newsletter, The Independent.
e. Membership Committee- Responsible for organizing and promoting the membership drive for the student chapter, increasing upperclassmen membership numbers, and will also work together with the Treasurer and submit the completed membership forms to the NCPA Student Affairs Department in bulk.
f. Social Committee- Work to organize meetings by providing food for members and plan beginning and end of the year socials, as well as partnering with other officers to implement NCPA Meet and Greet in spring semester.
g. Pharmacy Council Representatives (2) - Shall attend all pharmacy council meetings and to convey the interests of this organization to the pharmacy council, as well as report back to President on pharmacy council meetings.
Article X – Faculty Advisor
Section 1- There will be at least one faculty/staff advisors who shall be a member ex officio with no voting privileges.

Section 2- Responsibilities of the advisor:

a. The advisor shall serve to advise the executive board, the officers, or members of the organization in any concerns with the proceedings of National Community Pharmacist Association. 

b. Additionally, the advisor shall serve as a liaison to convey the interests of the members of the organization to the faculty/staff of the College of Pharmacy.

Article XI – Parliamentary Authority

Section 1- This organization shall use Robert’s Rules of Order, Newly Advised, as a guideline for the conduction of business.

a. The organization shall use Robert’s Rules of Order, Newly Advised strictly as guidelines and can choose not to adhere to its methods, if the board of officers so chooses.

Article XII- Amendment of Constitution

Section 1- In the event that an amendment of the constitution is in order, the board of officers shall hold a vote on the proposed amendment. 

a. In order for the constitution to be amended, a unanimous vote must be reached by the board of officers. 

b. If a unanimous vote is not reached, the proposed amendment shall be tabled. 

i. Any member of the organization may appeal the tabling of the proposed amendment, in which case the board shall vote on the proposed amendment a second time at the next meeting. 

ii. If a unanimous vote is not reached, the proposed amendment shall be permanently tabled.  

Section 2- Any member of the organization may propose an amendment to the constitution. 

